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Trademarks and Intellectual Property Policy

1. Purpose

This policy defines how the Australian Pharmacy Council (APC) identifies, protects, manages
and uses its trademarks and intellectual property (IP), including all content, exams and
accreditation materials. It ensures these assets, alongside confidential information, are
safeguarded and used in accordance with APC’s strategic and operational requirements.

2. Scope

This policy applies to all APC staff, Board Directors, Committee members, contractors,
consultants and any other parties handling APC IP or trademarked material. It covers use,
registration, ownership and management of APC trademarks and IP, including naming,
branding, content, data and other creative works developed for or by APC. The policy excludes
personal staff IP unrelated to APC activities.

3. Overview

Intellectual property, including registered and unregistered trademarks, is a critical APC asset.
Effective management and defence of these assets ensures that APC’s brand, reputation and
content are not misused and that APC’s educational and public protection functions are not
compromised. This policy also establishes required behaviours for use, registration and
protection, as well as actions to be taken in case of breaches or suspected infringement.

4, Policy Statement

* All APC IP, including all exams and accreditation materials, training content, data,
communications and manuals, are strictly owned by APC and must be protected from
unauthorised use, disclosure or reproduction.

* All APC trademarks (words, names, logos, brands) must only be used in accordance with
this policy and official APC guidelines and procedures.

* All staff, contractors, consultants and external partners must sign confidentiality
agreements as a condition of access to any APC content or confidential information.

* A breach of confidentiality is considered a serious policy and contractual violation.

* Use of APC IP or trademarks by third parties is prohibited without written authorisation,
contract or approved license.

* Processes for alleged or suspected IP breaches will follow APC's internal procedures
which includes escalation to APC Executive and, if necessary, regulatory notification.

* Use of any third-party IP on behalf of APC must be supported by a valid license or
agreement.

* All contracts must include explicit IP assignment and confidentiality clauses.
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5. Supporting Materials

* Confidentiality Agreements: Mandatory for all staff, contractors, consultants and partners
prior to accessing or producing APC content, exams, accreditation materials or any
confidential information.

* Reporting: Suspected breaches must be reported using APC’s established process and,
where required, external notification.

* Registration: All new APC trademarks must be cleared, approved and registered via the
Executive/Legal function.

* Use: Only official APC logos, marks, wording and templates may be used internally or
externally, in accordance with APC Style Guide and Branding Guidelines.

* Contractual Protection: APC contracts must specify IP ownership and licensing
arrangements and ensure APC retains rights over commissioned work, including content
and branding.

* Third-Party IP: Usage of third-party IP must be checked for licence or permitted use prior
to adoption.

Glossary of Terms

Term Meaning
Intellectual Creations of the mind, including but not limited to inventions, literary and
Property (IP) artistic works, symbols, names, and images used in APC’s activities.

Registered or unregistered signs, names, words, or images (logos) that

Trademarks distinguish APC’s goods and services.

Confidential All non-public APC information, including content (such as exam
Information questions, accreditation standards), plans and other operational material.
Confidentiality Legally binding agreement to protect APC’s confidential information from
Agreement unauthorised disclosure.

Unauthorised use, copying or distribution of APC’s IP, trademarks or

Infringement confidential information.

List of Abbreviations

Abbreviation Term

APC Australian Pharmacy Council
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Abbreviation

IP Intellectual Property
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